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ATTENDANCE, ABSENCES, TRUANCY & WITHDRAWAL

Students shall be expected to attend every student activity day scheduled by the St. Martin Parish School Board.  In order to be eligible to receive grades, high school students shall be in attendance 82 days and have no more than 8 excused or unexcused absences for a full credit and no more than 4 excused or unexcused absences for a half credit in a semester; and primary, elementary, and junior high school students shall be in attendance 180 days have no more than 20 excused or unexcused absences in a school year.(Bulletin 741)

The standards of attendance apply to tardies. A high school student shall have no more than 8 excused or unexcused tardies in a semester; and primary, elementary and junior high school students shall have no more than 20 excused or unexcused absences in a school year.  


In order to ensure that parents and students are properly notified of a student’s attendance problem, the following procedures have been instituted.


A.
GRADES PRE-KINDERGARTEN THROUGH GRADE 8 ATTENDANCE


1.
Any student having five (5) excused or unexcused absences, tardies, or early checkouts from school:




a.
A computer generated letter should be sent to the home


b.
The parent/guardian shall be contacted by a school official to discuss the student’s absences.  This may be by telephone




2.
Any student having (10) excused or unexcused absences, tardies, or early checkouts from school:




a.
A computer generated 10-Day Letter should be sent home.




b.
An appointment letter with a specific date and time shall be sent to the parents/guardian who, along with the student, shall meet with the principal or designated person to discuss the absences.  The parent/guardian is expected to meet with the school official.  




c.
Contract should be presented to the parent/guardian by a school official and signed by student and parent agreeing that the student will comply with the attendance polices.  

d.    If the parent/guardian fails to attend or respond to    

       the appointment letter, an immediate referral should   

be made to the Child Welfare and Attendance Supervisor or Attendance Coordinator and copies forwarded for referral to the District Attorney’s Office for TASC and/or FINS.

3.  
On any student having (14) excused or unexcused absences, tardies, 
or early checkouts from school the student and parents will be referred to the District Attorney’s Office (TASC or FINS)

4.
When forwarding information to the District Attorney’s 

Office the following student information shall be included: truancy documentation, grades, discipline, and basic family information.



5.

Any student elementary students missing twenty-one (21) days, excused or unexcused, shall be denied credit. (According to La R.S. 17:221, the only exceptions to the attendance regulation shall be the delineated extenuating circumstances that are verified by the Supervisor of Child Welfare and

      Attendance.)


B.
GRADES 9-12 ATTENDANCE POLICY (4 X 4 BLOCK)
Due to the concentrated time frame of 4 x 4 Block, the atttendance requirements become more stringent and will be strictly enforced.



1.
Any student having (3) excused or unexcused absences, tardies, or early checkouts from school or individual block periods:




a.
A computer generated 3-Day Letter shall be sent home with the student.
b.   The parent/guardian shall be sent an appointment

     letter with a specific date and time for the

     parents/guardian along with the student, to meet 

with the principal or designated person to discuss the absences and possible loss of credit.  The parent/guardian is expected to meet with the school official. 

c.    A contract shall be presented to the parent/guardian

      by a school official for agreement by student and

      parent that the student will comply with the

      attendance polices.




d.
If the parent/guardian fails to attend or respond to the appointment letter, an immediate referral should be made to the Child Welfare and Attendance Supervisor or Attendance Coordinator and copies forwarded to the District Attorney’s  Office.



2.
Any high school student having (5) excused or unexcused absences, tardies, and early checkouts per school term:




a.
A second letter shall be sent home with the student.




b.
Students 17 and under shall be referred to the District Attorney’s Office for FINS.

c.
The student is notified that he/she is in danger of losing credit.

3.   Any high school student missing (9) excused or unexcused 



days in class, shall lose credit for that class. Any high school   

      student missing (5) excused or unexcused days in a half   credit class

      will lose credit for that class. 



(According to La. R.S. 17:221, the only exceptions to the 



attendance regulation shall be the delineated extenuating 



circumstances that are verified by the Supervisor of Child 



Welfare and Attendance.)
4.   On any student 17 years and under having (9) excused or

unexcused absences, tardies, or early checkouts from school, that student and parents/guardian shall be referred to the District Attorney’s Office for Families in Need of Services F.I.N.S.)

5.   When forwarding information to the District Attorney’s

               
Office the following student information shall be 




included:  truancy documentation, grades, discipline, and 




basic family information.

6.   Pre-G.E.D. and G.E.D. students shall be held accountable 


For attendance, tardy, and early checkout policies.  Any 


Pre-G.E.D. students failing to meet the requirements of 

the attendance policy shall be denied the right to participate in the Graduation Ceremonies.  Enrollment in the Pre-G.E.D. program may also be denied.




C.
HIGH SCHOOL STUDENTS 18 YEARS AND OLDER WITH EXCESSIVE ABSENCES
Any high school student 18 years and older who exceeds 10 days unexcused absences per semester shall be recommended for expulsion from school for the remainder of the semester for “failure to follow school rules.”  All due process procedures shall be followed and an expulsion hearing shall be conducted.  The student shall be afforded all opportunity to present relevant information.

D.
TYPES OF ABSENCES
The days absent for students shall include excused absences, unexcused absences, and suspensions.


1.
Excused Absences: Students shall be considered excused from school for personal illness, serious illness in the family, death in the family (not to exceed one week), or for recognized religious holidays of the student’s own faith. All original excuses must be submitted within three (3) school days, if not, absences shall be considered unexcused.



Proper documentation includes original doctor excuses, subpoenas, obituaries, and health center excuses. Parental notes and phone calls are not acceptable documentation for absences.  



2.
Unexcused absences: Students shall not be excused for any absence other than those listed above and shall be given failing grades in those subjects missed with no make up work allowed.  Students shall not be excused from school to work on any job including babysitting, agriculture and domestic service, even in their own homes.  


3.
Suspensions: Student missing school as a result of any out of school suspension shall be counted as absent, shall be given failing grades for those days suspended and shall not be given an opportunity to make up work.

Any absences shall be considered unexcused until the proper documentation is presented to school officials.  All original excuses must be presented within three (3) days of return to school.
School-Based Health Centers can provide medical excuses for students who have been seen at one of the health centers and the student is sent home due to illness or injury. (refer to page 36B)  

Students who are absent due to lice will be allowed three (3) excused absences due to lice.  Excessive absences due to lice infestation shall be referred to Families In Need of Services (F.I.N.S.).

E.   EXTENUATING CIRCUMSTANCES:


Listed below are extenuating circumstances as established by 


state law and as adopted by the St. Martin Parish School Board.



1.
Extended personal or emotional illness as verified by a physician.



2.
Extended hospital stay as verified by a physician.



3.
Extended recuperation from an accident as verified by a physician.



4.
Extended contagious disease within a family as verified by a physician.



5.
Prior school system approval travel for education.



6.
Death in immediate family (Obituary or written verification must be presented).



7.
Natural catastrophe and/or disaster.



8.
Court subpoena (copy of subpoena must be presented) 



9.
For any other extenuating circumstances parents must make a formal appeal in accordance with the due process procedure established by the St. Martin Parish School Board.


Parents may appeal the decision by presenting additional information to the Supervisor of Child Welfare and Attendance.  Students participating in school-approved activities that necessitate their being away from school shall be considered present and shall be given an opportunity to make up work.

F.   MAKEUP WORK
All makeup work must be completed within 3 school days upon

      
receipt of verification of excused absence(s).


G.   STUDENT ATTENDANCE ACCOUNTING 


Student Attendance Guidelines for Reporting Purposes
The following guidelines were developed to address the need for standardization of the definition of attendance and procedures for reporting to the Louisiana Department of Education.  All absences whether excused or unexcused shall be counted as an absence for reporting purposes to the State Department. 

1.
Half‑Day Attendance‑ A student is considered to be in attendance for one‑half
day when he or she (1) is physically present at a school site or is participating in an authorized school activity and (2) is under the supervision of authorized personnel for more than 25 % but not more than half(26%‑50%) of the student's instructional day.

2.  
Whole‑Day Attendance‑A student is considered to be in attendance for a whole day when he or she (1)is physically present at a school site or is participating in an authorized school activity and (2) is under the supervision of authorized personnel for more than 50% (51% ‑ 100%) of the student's instructional day.



Note that students who are not physically present or who are participating for less than 25% of the school day shall be deemed absent for attendance reporting purposes.  

H.
COMPULSORY ATTENDANCE AGES

 

State law establishes that any child between the ages of seven (7) and eighteen (18) inclusive (i.e., from his/her seventh to his/her eighteenth birthday) shall be required to attend school except as exemptions are provided by statute. (La. R.S. 17:221 and La. R.S. 17:226) Any child below the age of seven (7) who legally enrolls in school shall also be subject to the provisions of said statute.

LOUISIANA SCHOOL ATTENDANCE LAW
According to the Louisiana Revised Statute 17:221 (A) (1), a child from his seventh birthday to the eighteenth birthday must attend a public or private day school in regularly assigned classes during the regular school hours or participate in an approved home study program.  Any child below the age of seven (7) who is legally enrolled in school is subject to the compulsory school attendance laws.

Louisiana Revised Statute 17:221 (A) (2) states whoever violates this (A) (1) shall be FINED not more than $250.00 or IMPRISONED not more than 30 days or both.

I. CHECKOUT PROCEDURES
Anyone checking out a student must present a picture ID. Students will only be allowed to be checked out with persons listed on the current student information sheet on file at the school. 

J.   TRUANCY

All instances of possible truancy from school shall be investigated, as required by law, and appropriate measures will be taken by the school administration and/or supervisor of Child Welfare and Attendance. 

A student, absent from school without an authorized excuse or leaves school before the end of the day without permission, shall be subject to suspension. (La. R.S. 17:221, La. R.S. 17:223, La. R.S. 17:228, La. R.S. 17:233)


K.
WITHDRAWAL FROM ENROLLMENT

The parent, tutor, or legal guardian of a child who is under eighteen and who is enrolled in school beyond his sixteenth birthday may request that the student be allowed to attend an alternative education program or a vocational technical education program but will remain under compulsory attendance for fulfilling the attendance requirement for said alternative programs. (La. R. S. 17:226). Upon receiving such a request the school system shall be responsible for determining whether the student remains in regular school or attends an alternative education program or vocational education program and for developing and implementing an individualized program for such student effective July 1, 2002 (La. R.S. 17:221). 
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